
                      Proceedings 
                      Risk, Policy & Procedure  

Date: October 20, 2016 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Meet Me #61012 

 

Members:, Danette Bristle, Diana D Stithem, Ana Masterson, Jason Gee, Kimberly Matie, 

Rosemarie LeFebvre, Shawn Bristle, Sonni Marbury, Michelle Brehmeyer, Mark VanPelt, , Amy 

Curley (Recorder) 

 

Absent: Azariah Lehman, Cesar Fuentes, Jennifer Dixon (excused), Carolyn Hamblin (excused) 

 

Guest(s): Jann Woods,  

 

I. Announcements 

 

RPP October Deadline:  Thursday November 10, 2016 

  

II. Important Dates 

 

November 18, 2016 Governing Board Meeting, LHC 

December 9, 2016 Late Graduation Applications Due 

December 15, 2016 LATTE 

February 6-7, 2017  HLC Visit 

  

III. Strategic Plan Updates 

 

Dean Masterson reported that per the Strategic Plan strategy to “Drive the development 

and implementation of a comprehensive plan to address K-12 teacher recruitment and 

retention in Mohave County”, the College held an Education Summit entitled “Growing 

Mohave County K-12 Teachers: Partnerships in Action” on Wednesday October 12 with 

local K12 constituents.  Faculty and staff are moving forward with community partners 

to develop plans.   

 

Dean Masterson reported that per the Strategic Plan strategy to “Engage all employees in 

a continuous, comprehensive process of program improvement”, Dean of Business 

Services Sonni Marbury and Director of Institutional Effectiveness Bob Faubert are 

working on a strengthening MCC’s current program review model.    

   

 



IV. Assignments: Committee members were to research what parameters might be set on 

events to determine if a risk assessment is warranted.   

 

Committee members provided minimal but affirmative feedback on the Draft Risk 

Assessment instrument developed by BHC Campus Dean Shawn Bristle.  Dean of Student 

Services Ana Masterson referred to the existing process students use to determine the risk 

level of student events.  Categories and definitions can be found in the Student Handbook 

under “Activity/Program Risk” of low, moderate and high-mitigated. Student must 

submit a Student Club/Organization Activity Approval Form (STO_0002) to college 

personnel that specifies the determined risk level.    

 

V. Risk Items (if applicable) 

 

 LHC PumpkinFest (Jann Woods) 

 

LHC Campus Dean Jann Woods presented the a MCC Youth Program/Event 

Proposal for a “ LHC Pumpkin Festival & Halloween Spooktacular”.   

 

There were no objections from the committee and the proposal was approved 

as presented.  

 

VI. Policy/Procedure Items 

 

 Title IX Updates (Danette Bristle) 

Accreditation Liaison/Compliance Officer and Title IX Coordinator Danette Bristle 

submitted a recommendation to clarify existing language in the Policy and 

Procedure Manual (PPM).  Title IX procedures currently state that Campus Deans 

are Deputy Title IX Coordinators. This may or may not always be the case - 

therefore the language should not specify a specific position or person, other than 

the name and contact information of the current Title IX Coordinator as required 

by regulation.   

 

There were no objections from the committee and the recommendation will be 

forwarded to President’s Council.  

 

 Campus Food Services (Diana Stithem) 

Executive Vice President Diana Stithem submitted a recommendation to clarify 

existing language in the Policy and Procedure Manual (PPM).  Auxiliary 

Enterprises has two parts, Bookstore and Food Services. Although MCC has 

moved to an online bookstore, the language in 7.001 is generic enough to include 



an online bookstore.  Section 7.005, Food Services, however needs to be updated 

because that section states MCC only provides vending machines.  The 

recommended changes are as follows:   

 

7.005 – no change 

7.005.01 

The college provides for food and drink vending machines. 

7.005.02 

The college monitors the balance between student need and economic feasibility, 

and where feasible the college contracts with vendors to provide more complete 

food services. 

 

There were no objections from the committee and the recommendation will be 

forwarded to President’s Council.  

 

 Foster Care Waiver (Lisa Downey) 

 

Prompted by the recent audit of the “Foster Care to Success” pilot program 

required by A.R.S. 15-1809, Ms. Downey submitted changes to 4.130.03.25 to reflect 

the current version of the statute and the current process by which Financial Aid 

administers the pilot.  Several members of the committee expressed a concern with 

utilizing the statute in its entirety, as it was possible for that language to change, 

requiring regular updating.   

 

The consensus was to include a more generalized statement about the pilot, 

referencing the statute as well as referencing the availability of the operating 

procedure in a separate financial aid document.  Requested changes need to be 

resubmitted to the committee.  

 

 Tuition Vouchers (Lisa Downey) 

 

Ms. Downey submitted a recommendation to correct existing language in PPM.  It 

was determined that the procedures need additional and more extensive review.    

Upon further review after the meeting, it was discovered that the language had 

already been approved to be changed, but had not been updated in the PPM.    

 

Verbiage corrected in PPM to reflect prior approved recommendation.  

Additional review of entire section requested.  

 

 

 



 Repeating Courses (Paula Norby) 

 

In the absence of Dean Norby, Ms. Curley presented the recommendations, 

essentially to remove “theatre course” as all theatre courses have been retired.  

Dean Masterson reported that the procedure itself has caused several problems for 

students, including preventing them from graduating and her office was in the 

process of developing an alternate plan.  Another issue brought forth was that the 

procedure was not being implemented similarly by the responsible personnel.    

 

The consensus was that the entire procedure needed further review and 

discussion.   

 

VII. Forms 

 

 Vehicle Usage Agreement (Sonni Marbury) 

Dean of Business Services Sonni Marbury presented the form stating that when 

the College sold the larger portion of the "fleet," it stopped updating and requiring 

a procedure to ensure the employees who still take out cars understand the rules 

and regulations and have a clean driving record. Additionally, it will give MCC 

an opportunity to make sure gas receipts/mileage is in order for cost analysis and 

tracking the maintenance needs of the cars.  

 

Without further discussion, the form was approved for implementation.   

 

VIII. Round Table  

 

Mark Van Pelt announced that he would be forwarding recommendations regarding 

MCC email (data) on personal devices.  He also requested feedback concerning the use 

of Informacast (service within MCC’s Cisco Phone System) and OneCallNow (system 

MCC uses to send text messages).   

 

EVP Stithem stated that Admin Computing has been tasked with reviewing how and to 

whom the College grants permissions within EX.  

 

IX. Adjournment   

 

The meeting adjourned at 10:57 a.m. 

 


