
         Proceedings              
                       Risk, Policy & Procedure  

 

Date: Thursday October 25, 2018 

Time: 9:00 a.m. 

Location: NCK100 Conference Room & Zoom 

 

Members: Danette Bristle (Chair), Stephen Eaton, Sonni Marbury, Ana Masterson, Shawn Bristle, Jennie Dixon, 

Mark VanPelt, Abby Einrem, Abigail Jaimes-Gomez 

 

I. Announcements: 

 

II. Important Dates:  

Friday, November 9    Governing Board Meeting, NCK 

 Monday November 12   College Closed, Veteran’s Day 

 Monday, November 19   President’s Council, NCK 

Thursday/Friday Nov. 21-22   Thanksgiving Holiday 

  

 

III. Strategic Plan Updates: 

 

Ms. Masterson updated the group on current Strategic Plan processes.   

 

IV. Policy/Procedure Items: 

 

A. Incomplete Grade Contract (Eaton) 

 

The current MCC incomplete grade procedure limits the amount of time a student has to finish 

the course to 7 weeks.  The recommendation is to add language as follows:  

 
“Specialized programs which include clinicals and/or externships may exceed the 7 week limit with Chief Academic 

Officer approval” 

 

2018-2019 Catalog Language 

Incomplete 
 Incomplete is a temporary designation generally given only in an emergency situation, such as illness, 

which results in the student’s inability to complete objectives. 

 A student must have successfully completed 75 percent of the course objectives, as determined by the 

instructor, for the “I” designation. 

 The period to complete objectives shall not exceed seven weeks after the last official day of the 

course, or the course grade will be converted to an “F.” 

 A written agreement by the faculty member specifying the necessary objectives and period of time 

within which they need to be completed shall be sent to the student with a copy to the chief academic 

officer. 

 

MCC Policy and Procedure Manual (10/01/2018) 



“Incomplete: A temporary designation given in emergency situations, such as illness, which results in a 
student’s inability to complete course objectives by the end of the term.  Students must have 
successfully completed 75% of the course objective (as determined by instructor).  The designation must 
be converted to a letter grade (not withdrawals) within seven weeks after the last official day of the 
course or the Incomplete will automatically convert to an “F”. “  

 

After discussion, the recommendation was approved to move to President’s Council with the 

following modification:  

 

“Specialized programs which include clinicals and/or internships/externships may exceed the 7 week limit, up until 

the end of the following semester, with Chief Academic Officer approval” 

 

B. Administrative Withdrawal 

 

Chief Financial Officer Sonni Marbury recommended technical corrections to the procedure the 

Bursar (now Student Accounts Office) uses to withdraw students for non-payment.  (4.065.15.01 

Administrative Withdrawal for Non-Payment --Mohave Community College Policies and 

Procedures Manual Last Revision July 1, 2018) 

 

After discussion, the recommendation was approved to move to President’s Council with the 

following modification: Correct pronouns.   

 

C. Credit/Private Label Cards 

 

Chief Financial Officer Sonni Marbury recommended removing, in its entirety, section  

 5.077.11 Credit Card Usage, as the College no longer issues credit cards to staff. Private label 

credit cards such as Walmart and Home Depot will be removed from circulation.  Section 

5.080.01 – Purchasing Cards and 5.080.02 – Purchasing Cards for Travel outline the process for 

using College procurement cards (P-Cards).  Section 5.095.03.04 – Vehicle Use, outlines the 

process for using College fuel cards.  

 

After discussion, the recommendation was approved to move to President’s Council as 

presented.    

 

D. Personal Information/Preferred Name 

 

Chief Student Services Officer Ana Masterson reported that the Registrar’s Office would like to 

update the admissions application and student info update form to include a preferred name 

section.  By adding the additional section of “Preferred Name” under “Other last name(s) used” 

this allows students to be identified by their preferred name in the classroom setting and during 

their interactions with MCC personnel. 

 

After discussion, the recommendation to modify the admissions application was approved. 

The change is operational and does not affect any current MCC policies or procedures as legal 

name is still required.   

 



 

E. Distance Education Philosophy 

 

In 2018, the Office of Instruction and a special distance education consultant, Diana Stithem, 

developed a three-year plan that included faculty development and department growth. The plan 

stated that Distance Education, like several other MCC Departments and/or programs (for 

example, the other “DE,” Dual Enrollment), currently lacks identified and goals, vision and a 

philosophy, or understanding and general agreement regarding its direction and purpose.  MCC 

should acknowledge its primary purpose for offering distance courses and programs, act 

accordingly, and adopt supportive goals and objectives. The plan proposed 4 possible MCC 

Distance Education philosophies.  

   

This item was tabled by the Chair.    

 

F. Placement Guide: Multiple Measures 

 

Chief Student Services Officer Ana Masterson reported that Advising and Testing Services 

recommended a Catalog change to correspond with a revised placement guide.   

Current Catalog Language: • All first-time students must complete the placement test in 

reading, writing, and math. Note: Students may use their ACT/SAT scores within a two-year 

period, or High School GPA within a three-year period.  

Proposed Change: • All first-time students must complete either the placement test in reading, 

writing, and math, or be assessed via multiple measures by their Academic Advisor. The term 

“multiple measures” means that the Academic Advisor will incorporate two or more criteria for 

placement to assess if a student is prepared for college-level coursework.  

 

After discussion, the recommendation was approved to move to President’s Council as 

presented.    

 

G. Early Start Scholarship Program 

 

Chief Student Services Officer Ana Masterson reported that Financial Aid recommended the 

following changes to the Early Start Scholarship Program:  

 Removal of the requirement to have gone through MCC’s GED preparation program(s) 

“MCC GED recipient”  

 Change use of “recruiter” to “MCC Staff Member”  

 

 After discussion, the recommendation was approved to move to President’s Council as 

presented.    

 

 

 

 



V. New Forms  

 

No new forms were presented to the committee for review.  

 

VI. Discussion Item: Event Program Proposals 

 

A. NCK MCC Shines 

B. NMC MCC Shines  

C. BHC MCC Shines 

 

There was a discussion regarding the information provided in the “Names, if known, of all adults who 

will be participating in the program, including MCC staff, and paid facilitators and assistants, and date 

of last background check” section, specifically the statement: “In addition Faculty and staff are expected to 

provide volunteers.” 

  

There were concerns that this statement implied a potential violation of MCC policy 5.250 - Volunteers, 

procedure 5.250.01.01 – Guidelines, Item #9 – “Under the Fair Labor Standards Act, a non-exempt 

employee cannot volunteer for the College in any capacity.”  Non-exempt employees must complete a 

volunteer application as outlined in Item #4 of the same procedure to ensure they have not been 

pressured into participating.      

 

With the understanding that the event organizers would be informed of the committee’s concern, 

the events were approved.  

 

VII. Risk Items:  

 

Committee Chair Danette Bristle announced that a training session will be scheduled on November 21, 

2018 to review the Enterprise Risk Management information provided by the Office of Innovation and 

Transformation.   

 

VIII. Round Table  

 

IX. Adjournment 

 

With no further business for consideration, the meeting was adjourned.   

 

 


