
      Proceedings               
                     Risk, Policy & Procedure  

 

Date: September 21, 2017 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Meet Me #61012 

 

Present: Danette Bristle, Rose LeFebvre, Mark VanPelt, Ana Masterson, Heather Patenaude, Amy Curley, 

Michelle Brehmeyer, Jennie Dixon, Erin Roper, Diane Aquino, Carolyn Hamblin, Shawn Bristle, Tracy 

Gift, Abigail Jimenez, Cesar Fuentes 

 

Not present: Sonni Marbury, Stephen Eaton, Azariah Lehman 

 

I. Announcements: 

 

RPP September Deadline:  Thursday October 12, 2017 

RPP September Meeting: Thursday October 19, 2017 

  

II. Important Dates 

 

September 21, 2017 LHC & NCK Welcome Back Events 

September 25, 2017 12 Week Classes Start 

October 13, 2017 Governing Board Meeting, BHC 

October 17, 2017 CRUSHD College & Career Fair 

 

III. Strategic Plan Updates 

 

Ms. Masterson announced that departmental goals have been submitted and submission form is closed.  

Masterson and Compliance Officer Bristle will reviewing the submissions.  Submitters will be 

contacted if with any feedback.  All this information is available on the strategic plan webpage.  Also 

available will the Arizona Community College Strategic Vision Report.  

 

IV. Forms 

 

No forms were presented for review.  

 

V. Risk Items (if applicable) 

 

1. BHC PumpkinFest (Bristle): APPROVED AS PRESENTED 

 

BHC Campus Dean Shawn Bristle reviewed the proposal as presented to the committee. The event 

is designed to introduce the campus, campus volunteers, and the Foundation to community 

members, establishing the college as a fun, welcoming environment.  Also, as a service to the 

community, to provide a safe environment for seasonal trick-or-treat activities. 



 

 

2. LHC Library Storytime (Woods): APPROVED AS PRESENTED 

 

A free session of story and craft time designed to promote early literacy skills for children ages 2-6 

by making reading fun and interactive to benefit children ages 2-6. Children 12 and younger must 

be accompanied by a parent or adult caregiver. Each Story Time will focus on a different theme.  

 

VI. Policy/Procedure Items 

 

1. Tobacco Free Campus Pilot (Gift) 

 

Current policy reads: 6.045 Smoking: The College shall conform to the statutes and regulations of 

the state in regard to smoking.   

 

Director of Dental Hygiene Programs reviewed the proposal as presented.  In 2015, the attitudes of 

MCC students concerning tobacco free campuses were investigated. Over one-thousand survey 

responses were collected; overall 52% of students supported tobacco free campuses, 28% did not 

support tobacco free campuses and an additional 20% did not care. When broken down by campus, 

support was greatest on the Bullhead City campus with 58% supporting, 23% not supporting, and 

19% not caring either way. This survey was the impetus for the advent of Tobacco Free at MCC, a 

student led initiative to support the adoption of a tobacco free policy and to build a culture of 

health and wellness that encourages tobacco prevention. 

 

NMC Campus Dean Carolyn Hamblin asked if anyone would be gathering data to determine if the 

pilot was successful.  After discussion, it was suggested to remove the word “pilot”.    

 

Chief Information Officer Mark VanPelt recommended that staff needs to be trained to avoid 

confrontations.  Also, he feels asking people to stand on the side of public thoroughfares is a safety 

issue.  

 

Several members suggested that signage be increased. Several members recommended increased 

communication about the proposal (adequate warning).   

 

Chief Student Services Officer Ana Masterson reminded the group that this proposal was brought 

as an informational item to the Governing Board (January 9, 2015).  

 

With one dissenting opinion, the proposal will be forwarded to President’s Council (9/22/2017) 

with the removal of the word “pilot”   

 

2. 2.030.20.15 Academic Dismissal (Eaton) 

 

In Chief Academic Officer Stephen Eaton’s absence, Ms. Bristle reviewed a proposal to add 

“Campus Instructional Supervisor” to procedure language where it currently reads “Associate 

Deans”  



 

Current procedure reads:  2.030.20.15 Readmission for Academically Dismissed Students 

Students who are academically dismissed cannot enroll in any classes during the semester 

following their dismissal. Those who wish to be considered for readmission after that semester 

must seek approval from the appropriate Associate Dean. A request for readmission must be made 

in writing and must include reasons why readmission should be considered. If the request is 

approved, the student will be required to meet with an advisor to formulate a detailed plan for 

course completion. Students who are readmitted will be placed on Academic Probation and have a 

restricted academic load. Upon readmission, the associate dean will notify the registrar and the 

Office of Instruction and Student Services of the decision and explain the academic restrictions. 

Readmission to the college does not necessarily mean readmission to a specific program. 

It was suggested to add “NMC” Campus Instructional Supervisor for clarification.   

Without further discussion, the proposal will be moved to President’s Council (9/22/2017) with 

the addition of “NMC” 

 

3. Records Management Manual (Roper) 

 

Current policy reads:  5.073 Records Management and Retention: Mohave Community College 

will maintain and manage its records in accordance with applicable state and federal laws and 

regulations. 

 

NCK Librarian and Records Officer Erin Roper presented a Records Management Manual for 

committee input (not approval).  The handbook serves as a resource to help Mohave Community 

College (MCC) employees (faculty, staff, and administrators) appropriately manage records and 

information. It also provides guidance on records and information management, which includes 

storage, archiving, disposition, and reporting to state agencies.  With permission, the handbook is a 

modified version of a document developed by the Maricopa Community Colleges.   

 

After reviewing several sections, committee members were instructed to read the entire manual 

and provide direct feedback to Ms. Roper via email.  Ms. Roper will incorporate the feedback, if 

warranted, as return the manual with any changes to the October RPP meeting.     

 

VII. Round Table  

 

Ana Masterson stated she would be submitting the Special Circumstances Drop Form to RPP in 

October (2017).  Please send any feedback to Ana for consideration.  

 

Danette Bristle announced that her office was working on automating the Incident Report, Behavior 

Alert, and Grievance Processes.  

 

VIII. Adjournment:  10:41 a.m.   

 


