
               Proceeding              
                       Risk, Policy & Procedure  

 

Date: Thursday August 23, 2018 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Zoom 

 

Members: Danette Bristle (Chair), Amy Curley (Recorder), Stephen Eaton, Sonni Marbury, Ana Masterson, 

Shawn Bristle, Jennie Dixon, Mark VanPelt, Abby Einrem, Abigail Jaimes-Gomez 

 

I. Announcements: 

 

II. Important Dates:  

 

 Wednesday August 22   All Faculty Orientation, 5:00 p.m., ITV 

Thursday August 23    Risk, Policy & Procedure 

Monday August 27    Start of 15 week classes 

 Monday September 3    College Closed, Labor Day 

 Tuesday September 4    All-Staff Day, NCK 240 

 Friday September 14    Governing Board Meeting, BHC 

Monday September 24   President’s Council, BHC 

 

III. Strategic Plan Updates: 

 

IV. Policy/Procedure Items: 

 

A. Service Animals (Danette Bristle, Compliance Officer) 

Ms. Bristle stated that the recommended changes were required for compliance with ADA, 

Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act.  

 

Technical corrections: Short-term visitors and members of the public: In the event that a member of 

the community is attending an event or using the library, the individual will not be asked to 

document a disability to bring a service animal onto campus. Questions or concerns regarding the 

appropriateness of a service animal being on campus are to should be brought to the attention of 

MCC Disability Services the Compliance Office.  

 

Expanded process language: Students: As with any other accommodation, Mohave Community 

College students who use a service animal on campus are required to register with the Compliance 

Office and engage in an interactive accommodation process, which may require certain 

documentation.  

 

Students who are planning to be accompanied by a service animal on campus are encouraged to 

complete the disability services application process with an advisor. Although not required, 

documenting the need for services increases communication and organization between the student 



and the College, which allows the institution to review the need to make any arrangements or 

modifications in a classroom or lab. Students accompanied by a service animal may also be eligible 

for other accommodation services. The submission of documentation may assist the College in 

determining further accommodation services for which the individual may be eligible. 

 

Ms. Bristle reminded the committee that no employee may ask for documentation regarding a 

service animal.  They may ask “What service does the animal provide?” but not for documentation 

of a disability or “training”.  They many ask for vaccination records.  Employees may not remove a 

service animal and/or its handler from public spaces; rather, they should contact the Compliance 

Office. Handlers are required to have their animals under control at all times, which can include 

voice controls.  If other students, employees or members of the public are impacted by the presence 

of a service animal (allergies), they should contact the Compliance Office for accommodations 

 

After a brief discussion, it was agreed that the recommendation would be moved forward to 

President’s Council.  

 

B. Workplace Safety (Jennie Dixon, Chief Human Resources Officer) 

Ms. Dixon stated that due to recent property damage, the President has requested the following 

language be added to the PPM:  

 

Only trained and qualified College personnel are authorized to operate heavy equipment such as 

tractors, cherry pickers, forklifts, backhoes, etc. Campus facility managers will identify trained and 

qualified operators. Failure to adhere to this procedure will result in disciplinary action. 

 

Ms. Bristle requested that the term “cherry pickers” be changed to “man-lifters”. Chief Financial 

Officer Sonni Marbury asked that documentation of the campus facility managers “authorization” 

be submitted to the employees personnel file.  Ms. Dixon agreed to make the recommended 

changes.   

 

With no further discussion, it was agreed that the recommendation would be moved forward to 

President’s Council.  

 

C. Faculty Load (Shawn Bristle, Chief Officer for Innovation and Transformation)  

 

Mr. Bristle stated that the definition of a faculty “Load Hour” was in the Faculty Handbook but not 

in Policy and Procedure Manual.  A discussion occurred with most members unconcerned about 

having the definition in both documents.  Ms. Bristle did not feel it was necessary, but conceded to 

the majority.  As this is not a change, it was agreed the addition could be made without further 

review.   

 

D. Notice of Candidacy (Danette Bristle, Compliance Officer) 

Ms. Bristle explained that the limited language in the Conflict of Interest procedures (5.117) were 

insufficient and recommended the language below to be added under Standards of Professional 

Conduct (5.125):  



Notification to the College:  An employee planning to run for public office is required to notify the 

Office of the President in writing prior to the submission of filing candidacy documentation. All 

personnel running for public office or requested by public officials to perform public services, 

including but not limited to board membership, shall give prior notification to the College 

President of the campaign and/or assignment, remuneration (if any), and the effect the position or 

assignment will have on performance of the employee’s duties at the College. Employees who 

violate this policy are subject to disciplinary action up to and including termination of employment.  

Political Activity Guidelines: Becoming an employee of Mohave Community College (MCC), with 

limited exceptions, does not prohibit one from participating in the political process. Personnel shall 

act in accordance with the law and the MCC Employee Code of Conduct. ARS § 15-1408 prohibits 

the use of college personnel and resources to influence the outcome of elections. MCC is funded in 

significant part by local taxes and state appropriations. As an employee of MCC, one is provided 

office space, and support services (e.g. computers printers, telephones, voice mail, photocopy 

machines, email accounts, office supplies, etc.) to perform the job duties efficiently and effectively. 

This property, equipment and supplies are all owned by and/or considered to be “college 

property.” An employee of a publicly funded college has rights and responsibilities if/when 

participating in political activity.  

A simple way to distinguish permissible activities from prohibited activities is to refrain from 

engaging in political activity on college time or with college resources and/or property. Political 

activities should be conducted on one's own personal time and with one's own personal resources. 

While engaging in such campaign activities, the employee’s relationship to Mohave Community 

College may not be directly or indirectly exploited. In that the College shall not be named in media 

coverage and/or campaign materials and events. The College does not endorse any candidates for 

public office. Employees who violate this policy are subject to disciplinary action up to and 

including termination of employment. 

With no further discussion, it was agreed that the recommendation would be moved forward to 

President’s Council.  

 

E. Special Circumstance Drop (Ana Masterson, Chief Student Services Officer) 

Ms. Masterson recommended adding “within the current semester” to the procedures for Special 

Circumstances Refunds (4.045) 

 

Approval for special circumstance refunds must be obtained from the chief student services officer. 

In special circumstances, a student may request to be dropped from all courses after the official 

add/drop period within the current semester, for one of the following reasons and receive a refund 

(if applicable) of tuition and net fees (except fees for instruments, told, or uniform costs). 

After a brief discussion, it was agreed that the recommendation would be moved forward to 

President’s Council.  

 

F. Student Code of Conduct (Ana Masterson, Chief Student Services Officer) 

 

Ms. Masterson stated that Student Services would like to add, “MCC takes campus safety very 

seriously. Students who display behaviors of concern are promptly addressed through the Student 



Code of Conduct process” under 4.090 Student Code of Conduct section in the Policy and 

Procedure Manual to provide further clarification regarding dealing with students of concern. 

With no further discussion, it was agreed that the recommendation would be moved forward to 

President’s Council.  

 

V. New Forms  

 

Veterans Dual Program Request Form APPROVED 

 

The chair led a discussion concerning the forms control process.  It is apparent that some college 

personnel are not adhering to the current procedure of submitting any new forms to the Risk, Policy 

and Procedure Committee for review.  There a numerous statutory regulations that are being violated 

by bypassing the committee.  The chair will assign a taskforce to revise the process.     

 

VI. Discussion Item: Event Program Proposals 

 

The Chair led a discussion about expanding the process from a “minors on campus” risk assessment to 

include any public campus event.   

 

VII. Risk Items:  

 

A. NCK Library   APPROVED 

B. LHC Library  APPROVED 

C. BHC Pumpkin Fest Corrections requested 

D. LHC Spooktacular APPROVED 

E. NCK Fall Event  APPROVED 

F. LHC Shines   APPROVED 

 

Ms. Marbury questioned is there was an October event on the North Mohave Campus that should have 

submitted a proposal.  Recorder Amy Curley will follow up with the North Mohave Campus Dean, 

John Cawley.   

 

VIII. Round Table  

 

IX. Adjournment   

 


