
Proceedings               
            Risk, Policy & Procedure  

 

Date: August 17, 2017 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Meet Me #61012 

 

Present: Danette Bristle, Stephen Eaton, Michelle Brehmeyer, Ana Masterson, Amy Curley, 

Sonni Marbury, Erin Roper, Judy Hood, Cesar Fuentes, Jason Gee, Diane Aquino, Carolyn 

Hamblin, Shawn Bristle, Azariah Lehman, Abigail Jaimes-Gomez, Heather Patenaude, Jennie 

Dixon, Jason Pemberton.  Guests: Jann Woods  

 

I. Announcements: 

 

RPP September Deadline:  Thursday September 14, 2017 

RPP September Meeting: Thursday September 21, 2017 

  

II. Important Dates 

 

Wednesday August 23 Faculty Orientation  

Monday August 28  Classes Start, 15 & 8 weeks, Fall 2017 

 

III. Strategic Plan Updates 

 

Chief Student Services Officer Ana Masterson reported that Departments need to review 

their spring 2017 strategic goals and report the status as well as establish goal(s) for fall 

2017 in a timely manner. An email will be sent out today.  Please read this email 

thoroughly to ensure you provide the information and follow-up needed as some things 

have changed. 

It is important that you fill out the form in its entirety – reporting your goals for spring 

2017 and progress as well as your established goals for this 6-month period (fall 2017). 

Should there be any questions about your submission, we’ll follow-up. The survey will 

close on Friday, September 1, please make sure to enter them before this time to keep us 

on track for the semester.  Link to departments to update your spring goals and establish 

Fall goals.  September 1st is the deadline.  Form will close on that day for mapping.   

 

 

 



IV. Forms 

 

There were no forms submitted for review.   

 

V. Risk Items (if applicable) 

 

LHC PumpkinFest: LHC Campus Dean Jann Woods presented the proposal as it was 

submitted.  Every minor will be accompanied by a parent or guardian. Foundation, and 

community education volunteers are expected.  LHC police dept. will be notified. Areas 

involved will be clearly designated and lighted. Volunteers will help keep participants in 

designated areas. Food items will be prepackaged and distributed by students, staff and 

faculty.  Private security will be present (Minimum of 2 personnel). Employee event staff 

will wear T-shirts designating them as "Event Staff." Volunteers will wear badges and 

work in pairs or larger groups so that a volunteer is never alone with minors. 

 

Chief Human Resources Officer Jennie Dixon reminded members that hourly employees 

need to complete and submit the “Volunteer Form” prior to working after hours events.  

The form can be found on HR’s SharePoint site in the manager’s toolkit: 

https://mohavecc.sharepoint.com/sites/HR/ManagerToolkit/Lists/Hiring/DispForm.aspx?ID=6:  

 

BHC Campus Dean Shawn Bristle requested clarification on whether “donated” candy 

would be accepted (BHC ceased accepting donated candy several years ago).  Dean 

Woods replied that all candy distributed would be purchased by the College and 

reimbursed by the LHC MCCF Chapter. 

 

Without further discussion or concerns, the event was approved.   

 

VI. Policy/Procedure Items 

 

1. Incoming Transcripts (Brehmeyer) 

 

Associate Dean for Enrollment Management Michelle Brehmeyer presented a 

recommendation to add the following language to college procedure 4.070.15 

Transcripts Received from Other Colleges or Schools 

 

“The Registrar’s Office has final authority regarding the method of receipt of incoming 

transcripts. Please see the current Mohave Community College Catalog for further 

information regarding the method of receipt for incoming transcripts.”  

 

https://app.pandadoc.com/templates/Mzk0ODUyOTE1ODU4NjY4MDUwNTYyNDUxODc3NjkxNTU3MDI5MzE0NzUzMjI1MDMxOTU5Mzg5NTMyNTc2NDgyMzQ0MDYxOTI3NjcyNzkzNjI1NTg1ODcyODU3MDg4NDI4/embed#/templates/embed
https://mohavecc.sharepoint.com/sites/HR/ManagerToolkit/Lists/Hiring/DispForm.aspx?ID=6


Without further discussion, the requested change was approved to move to 

President’s Council.  

 

2. Transcript Evaluation Criteria (Brehmeyer) 

 

Associate Dean for Enrollment Management Michelle Brehmeyer presented a 

recommendation to add the following language to the Academic Catalog under 

“Transcript Evaluation Criteria”:  

 Transcripts must be either directly mailed or sent electronically to MCC from 

the institution(s), including military transcripts. 

 Transcripts may be sent electronically to MCC via established electronic 

transcript databases, including but not limited to National Student 

Clearinghouse or Parchment.  

Associate Dean for Career and Technical Education Jason Gee suggested the word 

“must” in the first bullet point be changed to “may”.  Ms. Brehmeyer agreed to make 

the change.   

 

Without further discussion, the requested change was approved to move to 

President’s Council.  

 

3. Course Enrollment Management (Eaton) 

 

Chief Academic Officer Stephen Eaton presented the Course Enrollment Management 

Guidelines as they were submitted.  Chief Student Services Officer Ana Masterson 

requested that under the procedure for “Course Section Cancellation”, a formal 

notification form be developed that included a list of suggested course substitutions.  

Mr. Eaton stated that the guidelines were a working documents and his office would 

continue to work with Student Services to fine-tune the processes.  There was a 

question whether the guideline need to be approved by President’s Council.  Mr. 

Eaton stated he would clarify how to proceed with Dr. Kearns.       

 

4. Course Scheduling (Eaton) 

 

Chief Academic Officer Stephen Eaton presented the Resident Credit Course 

Schedule Timeline as it was submitted.   A recommendation was made to remove the 

term “Resident” from the document as no one seemed to understand its inclusion.  

As with the Course Enrollment Management Guidelines, Mr. Eaton will clarify with 

Dr. Kearns the purpose of these documents, which were first developed prior to Mr. 

Eaton’s arrival as Chief Academic Officer.      

 



5. Travel (Marbury) 

 

Chief Financial Officer Sonni Marbury reviewed the purposed changes to Section 

5.095 of the Policy and Procedure Manual as they were submitted to the committee.  

Ms. Marbury explained that over the summer, her office performed an audit of in-

district/mileage reimbursements at the request of Dr. Kearns.  The results showed an 

adjustment to current procedure was warranted.  The proposed modifications 

primarily affect mileage reimbursement as outline below: 

 

“Mohave Community College recognizes technology advances reduce the necessity for 

faculty/staff to travel. Supervisors may approve employee travel when technology and virtual 

meeting systems are not adequate to address subject matter needs and budget availability 

has been confirmed. Travel expenses may be paid or reimbursed only if properly authorized 

and documented in advance of travel. 

1. Persons commuting from home to an assigned campus are not eligible for travel 

reimbursement. 

2. Mileage reimbursements may be authorized, through documented pre-approval by the 

employee’s supervisor. regardless of travel status; i.e., within 100 mile radius of the college. 

If a traveler maintains a daily log for a vehicle, accounting for travel by date and location and 

clearly indicating business related use, he or she may summarize mileage on the travel claim 

form. Odometer readings must be supplied or traveler may use standard default rates (call 

business services department for standard mileage rates). Only travel that is non-routine is 

eligible for mileage reimbursement and must be in accordance with guidelines set for each 

occurrence (i.e. carpool minimums). 

In lieu of mileage reimbursement, the college may offer a stipend to the employee for travel 
that is considered part of the employee’s regular job duties. This stipend is considered taxable 
by IRS regulations and will be part of the bi-weekly payroll process. If a stipend is received by 
the employee, they may not be eligible for mileage reimbursement for expected travel 
between southern campuses.” 
 

Discussion centered over the use of the word “may” as opposed to “will” or “shall” 

and the legality of the stipend.  Ms. Marbury and Ms. Dixon stated that the proposed 

changes has been researched comprehensively and were compliant with statute. There 

was further discussion as to the impact a change such as this would have on employee 

morale.  Ms. Marbury agreed to raise the committee’s points of discussion with Dr. 

Kearns directly.       

  

VII. Round Table  

 

There were no items brought forth during round table.  

 



VIII. Adjournment   

 

Ms. Bristle adjourned the meeting.  


