
Proceedings               
                     Risk, Policy & Procedure  

 

Date: July 20, 2017 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Meet Me #61012 

 

Present: Heather Patenaude, Ana Masterson, Danette Bristle, Stephen Eaton, Amy Curley, Rose 

LeFebvre, Michelle Brehmeyer, Nancy Clark, Sonny Marbury, Mark VanPelt, Jennie Dixon, 

Jason Gee, Shawn Bristle,  Diane Aquino, Carolyn Hamblin 

 

I. Announcements: 

 

RPP August Deadline:  Thursday August 10, 2017 

RPP August Meeting: Thursday August 17, 2017 

 

The chair reminded committee members of some basic operational procedures, primarily, 

(1) come prepared having reviewed the agenda materials, (2) follow the 100% rule and (3) 

agree to work toward consensus to advance agenda items.   

 

Strategic Plan webpage, explore, forms, departmental goals, following up on Spring 

goals, planning for Fall, CSI moving forward.   

  

II. Important Dates 

 

Monday July 31  Return to 5 day work week, 8:00 a.m. to 5:00 p.m. 

Monday August 14  Resident Faculty Return 

Wednesday August 23 Faculty Orientation  

Monday August 28  Classes Start, 15 & 8 weeks, Fall 2017 

 

III. Strategic Plan Updates 

 

Ana Masterson reminded committee members that the new strategic planning webpage 

is up and encouraged members to explore all the informational now available there, 

including reporting forms and departmental goals.  Ms. Bristle and Ms. Masterson will be 

meeting with departments to assess progress on the goals set last Spring and to plan goals 

for Fall.   

 

 



IV. Forms 

 

1. Title IX Temporary Accommodations 

 

Ms. Bristle explained was developed to facilitate Title IX accommodation 

discussion, primarily in Allied Health and CTE programs, with instructors.  The 

form currently is intended for pregnant and parenting students but plans are to 

expand its usage to all Title IX accommodation.  This is an internal use form only 

developed to increase transparency about what accommodations are available.   

 

With one recommended wording change/addition (larger chair), the form was 

approved for implantation.   

 

2. ADA New Student Checklist 

 

Ms. Bristle explained that the checklist was developed, using Office of Civil Rights 

(OCR) language, to notify new students of MCC’s expectations.  The College is 

open admission and does not impede access to any student.  However, students 

who are not progressing through a program of study, failing classes, etc. are 

subject to the same academic discipline policies as all students.  The checklist is a 

tool that can use during initial conversations with the student about their ability 

to be successful navigating college and college level coursework.   

 

After a brief discussion, the checklist was approved to be utilized as one of the 

“evaluative” tools advisors use during advising.   

 

V. Risk Items (if applicable) 

 

VI. Policy/Procedure Items 

 

1. Executive Vice President Modifications 

 

Chief Human Resources Officer Jennie Dixon explained that with the decision to 

not fill the executive vice president position, the College should revise the Policy 

and Procedure Manual to reflect reassignment of that positions duties.  Duties 

were primarily reassigned to Chief Financial Officer Sonny Marbury and the Chief 

Human Resources Officer Jennie Dixon with the input and approval.  Additional 

title changes have been processed separately.  There were no objections to the 

proposed changes and they were approved for immediate implementation.   

 



2. Prior Learning Assessment of Credit  

 

Stephen Eaton reviewed the submitted materials.  The Prior Learning 

Assessment procedure was approved to move to President’s Council with the 

following modifications:   

 

i. Change the use of the word “NOLIJ” to “Document Management 

System”  

ii. Add: “Student cannot receive financial aid for prior learning credit tuition 

or fee”  

iii. Change the word “program” (Prior Learning Program) to “process”  

 

There was a discussion about tuition and fees.  The College is required by AZ law 

to charge tuition.  Several committee members supported not charging fee stating 

that it would be an impediment to access and completion.  Fees are not charged 

for the evaluation of any other type of transcript evaluation or transfer credit.  

Without any voiced dissent, the consensus was to forward the proposal to 

President’s Council with no fee and the requested language changes.   

 

3. Minimum Faculty Qualifications 

 

Stephen Eaton reviewed the submitted materials.  The Minimum Faculty 

Qualifications procedure was approved to move to President’s Council with the 

following modifications:   

 

i. Change the list of faculty “types” (resident, associate, dual) to say only 

“faculty”   

  

4. Special Circumstances Refund 

 

Michelle Brehmeyer reviewed the submitted materials.  Without further 

discussion the addition of the word “deployment” was approved to be included 

under the “Military Service” portion of the Special Circumstances Refund 

procedures.   

 

VII. Round Table  

 

Nanci Clark announced that the Business Office will be submitting revisions to MCC’s 

travel and mileage procedures.  Also, IT has developed a new travel form submission 

app on the website.   



Mark VanPelt requested that document retention be added on a future agenda.  

Committee members remember approving language quite recently.  Recorder Amy 

Curley will find and send to the group.   

 

Mr. VanPelt also wanted to remind committee members that unlocked and open doors 

are both a theft and personal security risk.   

 

VIII. Adjournment   

 


