
              Proceedings 

                      Risk, Policy & Procedure  

 

Date: April 20, 2017 

Time: 10:00 a.m. 

Location: NCK100 Conference Room & Meet Me #61012 

 

I. Announcements 

 

RPP May Deadline:  Thursday May 11, 2017, 

RPP May Meeting: Thursday May 25, 2017** 

**Moved to accommodate Management Training 

 

Committee chair Danette Bristle stated that the Academic Catalog Taskforce 

created and assigned by RPP to review the catalog met on Friday April 7.  As the 

taskforce was operating under the auspices of RPP, the revisions made during 

the work session will be considered sanctioned by the group and presented 

directly to President’s Council.  

  

II. Important Dates 

 

May 8, 2017   Last day of classes 

May 12, 2017   Governing Board Meeting, Bullhead City Campus 

May 12, 2017   Commencement 

May 16-18, 2017  Management Training 

  

III. Strategic Plan Updates 

 

Dean of Student Service Ana Masterson reminded strategic plan managers that 

follow-up meeting regarding how the strategic plan can help MCC’s growing 

Hispanic student population will occur on Monday April 24.  Please be prepared 

with the requested research.   

 

IV. Forms: 

 

There were no forms for consideration.  



 

V. Risk Items (if applicable) 

 

Recorder Amy Curley announced that the Office of Instruction is working on the 

Youth Program Event proposals for this summer’s STEM camps.  They are under 

final review with the Campus Deans and will be up for consideration at the May 

25 meeting as the camps do not start until June 5.   

  

 

VI. Policy/Procedure Items 

 

A. Incomplete Definition:   

 
1. Current language in the P&P Manual, , section 2.030.05 Grading System, page 37: 

Incomplete: A temporary designation given in emergency situations, such as illness, which 

results in a student’s inability to complete course objectives by the end of the term. Students 

must have successfully completed 75% of the course objectives (as determined by instructor). 

The designation must be converted to a letter grade (not withdrawals) within seven weeks 

after the last official day of the course or the Incomplete will automatically convert to a “F”. 

 

2. Proposed Language:   

Incomplete: A temporary designation given in emergency situations, such as illness, which 

results in a student’s inability to complete course objectives by the end of the term or due to a 

student currently enrolled in a CBE subscription program being advised by CBE faculty to 

begin a course in a CBE subscription period. Students must have successfully completed 75% 

of the course objective (as determined by instructor). The designation must be converted to a 

letter grade (not withdrawals) within seven weeks after the last official day of the course or 

the Incomplete will automatically convert to a “F”. 

 

Dean of Instruction Paula Norby explained that because CBE students have the 

ability to move through the course work at their own pace, there could be 

incidences where a student may not finish during the subscription period 

because they started a new course near the end of that period.  Assigning an 

incomplete would allow the student to continue progressing through the course 

work during the following subscription period rather than waiting for that 

period to start.   

 

Recommendations from the committee included:  

 



1. Separate the CBE incomplete process from the non-CBE process for clarity 

2. Reconsider the 75% for CBE students to maintain program flexibility 

 

Dean Norby agreed to review the committee recommendations to Associate 

Dean for CTE, Jason Gee.  The procedure should then be run through 

Curriculum, Academic Standards and Articulation (CASA) with any changes.  

CASA meets for the last time this semester on May 5.   

 

B. 4.070 Student Records (Brehmeyer) 

 

Associate Dean Michelle Brehmeyer stated that the current language limits 

restriction to currently enrolled students. This is clarity of on ongoing practice as 

directory information is withheld for all past and present students upon request. 

Also, the “…prior to the first day of class each semester,” is being struck as this 

was based on an outdated practice where FERPA permissions were assigned one 

time per semester. 

 
1. Proposed Language:  Current and former students currently enrolled may withhold 

disclosures of “Directory Information” under the Family Educational Rights and Privacy Act 

of 1974, as amended., by submitting written notification must be received in to the Office of 

the Registrar. prior to the first day of class each semester. Failure on the part of any student to 

specifically request that “Directory Information” be withheld indicates individual approval 

for disclosure. 

 

Without questions or concerns, the proposed language will be moved to 

President’s Council.   

 

C. Catalog Change – Multiple Degrees  

 

1. Proposed Language:  Seeking Multiple Degrees and/or Certificates of Proficiency 

 

Mohave Community College offers the Associate of Arts (AA), Associate of 

Business (ABus), Associate of Science (AS), Associate of General Studies (AGS), 

and the Associate of Applied Science (AAS) degrees. A student may earn only 

one AA degree and/or one ABus degree and/or one AS degree. A student may 

earn multiple degrees. Once a degree has been earned, any of the other eligible 

degrees can be earned by completing the additional degree requirements (with a 

minimum of 15 additional MCC credits beyond the previous degree). 



Without questions or concerns, the proposed language will be moved to 

President’s Council.   

 

D. 5.095   Travel: Return of Investment (Malm) 

 

Dr. Malm presented the materials as they appeared in the RPP OneNote, stating that 

with adult education and professional development being available in a variety of 

places, in varying styles, and varying price points, proving attendee return on 

investment (ROI) is more critical than ever. The “toolkit” is created as a resource to:  

a. Give one a better understanding of the value of the meeting experience.  

b. Assist College leadership in deciding on whether or not to approve it.  

There were four dashboards to assist a traveler: 1. Convince a supervisor of the need to 

attend. 2. Set goals and expectations pre-conference. 3. Track goals during the 

conference and 4. Organize take-a-ways.  

 

Dean of Student Services Ana Masterson stated that, in her opinion, the justification for 

out of state travel should be provided during the budget development process.   

 

Budget Administrator Nanci Clark stated that while she had not reviewed the 

specific materials provided (Ms. Clark was attending on behalf of Dean of 

Business Services Sonni Marbury), justification of the travel should already be 

included in the requisition process via the “notes” feature and the directive to 

include the “who, what, where when and why” for all purchases.  Ms. Clark 

pointed out, however, that there was a general lack of compliance with that 

directive, necessitating the business office having to correct almost everything it 

touches.   

 

Chair Danette Bristle asked if there was a different way to solve the problem as 

the consensus of the committee members was that this particular example/form 

was too intensive/extensive.  Ms. Bristle proposed that if the approval track for 

travel started with the direct supervisor, any errors could be corrected or 

additional justifications could be made earlier in the process.  Ms. Clark stated 

that could be problematic because, in her opinion, there were many budget 

managers who simply approved requisitions without looking at them.   

 

 



North Mohave Campus Dean Carolyn Hamblin stated that she could see one 

page of the toolkit entitled “Attendance ROI Dashboard” being utilized, maybe 

minus the “testimonials” section but concurred that four pages of narrative 

seemed like too much.  Other members offered the option of reformatting the 

current travel request/claim form to include enough space to facilitate additional 

justifications.  A suggestion was made to utilize Samanage (the service 

desk/ticketing software) to facilitate the ease of submitting additional 

information.      

 

 The question was posed as to why the materials travel requestors already submit 

aren’t sufficient – a conference program is supposed to be included with the 

materials attached?  A discussion then occurred about the various limitations of 

EX.     

 

The chair brought the time for discussion to an end and asked that the business 

office take the committee’s recommendations under advisement.    

 

VII. Round Table  

 

No members had anything additional to add.  

 

VIII. Adjournment   

 

The meeting adjourned at 10:49 a.m. 

 


