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Proceedings 
Policy & Procedure Committee 

 
The mission of Mohave Community College is to be a learning-centered institution, serving all constituencies, 

inspiring excellence through innovation and empowering students to succeed. 

 
Date: Thursday September 19, 2019 

Time: 10:00 a.m. 

Location: NCK 100 or https://mohave.zoom.us/j/8601927215 

 

Members: Jann Woods, John Cawley, Jennifer Woolston, Jason Gee, Michelle Brehmeyer, Rosemarie LeFebvre, 

Abigail Jaimes-Gomez, Abby Einrem, Heather Patenaude, Melinda Silva, Sonni Marbury, Jennifer Picard, 

Mark VanPelt, Shawn Bristle, Tracy Gift, Danette Bristle, Jennie Dixon (chair), Amy Curley (recorder)  

 

1. Announcements 

Neither the chair nor any members had any announcements.  

2. Important Dates 

Mon   23 Sep 2019   Classes Begin (12 week)  

Wed  25 Sep 2019  BHC Welcome Back Bash 

Thu  26 Sep 2019  NCK Welcome Back Bash 

Mon  30 Sep 2019  President’s Council 

Tue-Thu 08, 09, 10 Oct  Fall Transfer Fairs (LHC/NCK/BHC) 

Wed   09 Oct 2019   45th Day  

Fri  11 Oct 2019  Governing Board Meeting, BHC 

Mon   21 Oct 2019   Classes Begin (2nd 8 week), Grades Due (1st 8 week)  

Fri  25 Oct 2019  Halloween Events, All Campuses 

Tue  29 Oct 2019  Achieve60AZ Attainment Reporting Event 

Mon   11 Nov 2019   College Closed / Veterans Day   

Fri   15 Nov 2019    Application Due for Fall Graduation (late fees charged)  

Fri-Wed 15, 18, 19, 20 Nov Campus Listening Sessions (NMC, NCK, BHC, LHC) 

 

3. Strategic Plan Updates 

Ms. Dixon announced that the Governing Board approved the hiring of strategic planning consultants, 

Campus Works, at their September 13 meeting.  The Strategic Plan Team will be co-chaired by Chief 

College Advancement Officer Shawn Bristle and Lake Havasu Faculty Laurel Clifford.  Additional 

team members are listed in the 9/13/2019 meeting minutes.  Several events are being planned. 

  

https://mohave.zoom.us/j/8601927215
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4. Items for Attention 

a. Policy and Procedure Manual Revision: 5.074.25.05 Personal Injuries or Accidents of Students, 

Participants, or Volunteers 

Ana Masterson submitted the following change request after a recent incident: 

5.074.25.05 Personal Injuries or Accidents of Students, Participants, or Volunteers   
The personal accident/incident report/behavior report form (found 
at https://sso.mohave.edu/forms/incident/# ) is required for serious medical conditions or any accidents 
reported to college employees.  The employee reporting the accident or incident is required to complete the 
MCC report within three days and send the original to risk management. When appropriate, risk 
management will report the accident/injury to the insurance carrier.  Personal details will not be disclosed 
to any third party without consent of the injured person except as required for reports to the enforcement 
authority or the college insurers in connection with any subsequent claim or any statutory inquiry.  

 

Discussion: The following changes were recommended and accepted via consensus. 

The incident report/behavior report form is required for serious medical conditions or any accidents 
reported to college employees.  The form can be found on MCC’s Campus Safety webpage.  The employee 
reporting the accident or incident is required to complete the MCC report and submit it to risk management 
within 24 hours. When appropriate, risk management will report the accident/injury to the insurance 
carrier.  Personal details will not be disclosed to any third party without consent of the injured person 
except as required for reports to the enforcement authority or the college insurers in connection with any 
subsequent claim or any statutory inquiry.  

 

Action: Procedure 5.074.25.05 will be submitted to President’s Council (9/30/2019) with the 

committee’s recommended changes. Personnel Responsible: Amy Curley 

 

b. Policy and Procedure Manual Revision: 4.070 Student Records 

Discussion: Ms. Brehmeyer presented the following language at the August meeting, where it was 

tabled, as an addition to the PPM, Catalog and Student Handbook.  

“Documents submitted to Mohave Community College become the sole property of Mohave Community 

College. Neither the originals nor copies of these documents will be released to the applicant/student or 

forwarded to another institution or third party under any circumstance. This includes, but is not limited to, 

documents submitted to Mohave Community College in support of an admission application. Documents 

submitted in support of an admission application may include, but are not limited to: Social Security Cards, 

Driver’s Licenses, Permanent Resident Cards, Visas, Passports, Birth Certificates, or any other documents 

given to the institution to provide proof of residency, citizenship, or other necessary needs. If an 

applicant/student needs a copy of any documentation that they or any other entity have submitted to Mohave 

Community College, the applicant/student must contact the previous providing institution, organization, or 

person directly.” 

 

The committee was still split between holding students accountable for their own records and 

providing a “student friendly” service.    

Action: Bring the discussion to a larger forum (President’s Council – 9/30/2019).  Personnel 

Responsible: Amy Curley 

  

https://sso.mohave.edu/forms/incident/
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c. Policy and Procedure Manual Review:  4.115 Weapons Policy 

Compliance Officer Danette Bristle recommended the following changes to 4.115 Weapons Policy:  

4.115 Weapons Policy (Current) 
   
As defined in ARS §13‐3102 A1, A2 and A10, all persons on Mohave Community College property are 
prohibited from carrying weapons or simulated weapons, represented by the person in possession of the 
simulated weapon to be a weapon, with or without a permit, on their person or in their vehicles or 
concealed within their immediate control.  Those items include, but are not limited to: all firearms, sheath 
knives, boot knives, swords, pocket or folding knives with a blade length greater than three (3) inches, 
crossbows, long bows, compound bows, sling shots, any instrument under the circumstances of use that 
could cause death or serious injury, nunchakus, throwing stars, darts, throwing knives and related martial 
arts weapons, explosives, explosive devices, ammunition and ammunition components or dangerous 
chemicals (such as Mace, tear gas, or oleoresin capsicum), but excluding normally available over‐the‐
counter, self‐defense chemical repellents.   
Persons excluded from this policy:   

 Any certified peace officer currently employed by a law enforcement agency.   

 Any person possessing a weapon for education demonstration purposes.  
   
Policy (Proposed) 
4.115 Weapons Policy  
Unauthorized use, possession, or display of firearms and other weapons, dangerous instruments, 
explosive devices, torches, device with open flames or fireworks on Mohave Community College property 
or college sponsored events except that subject to ARS §12-781, a person may lawfully transport or 
lawfully store a firearm that is both 1) in a person’s locked and privately owned motor vehicle or in a 
locked compartment on the person’s privately owned motorcycle and 2) not visible from the outside of 
the motor vehicle or motorcycle. No conceal carry permit exempts a person from this policy.   
Persons excluded from this policy:   
Any certified peace officer currently employed by a law enforcement agency.  
References: ARS § 12-781, 13-2911, 13-3102, 13-1502, and 13-1503  

 

Procedure (Proposed) Definitions For the purpose of this policy the following definitions will apply.   
Weapon: Any object or substance designed to inflict a wound, cause injury, or incapacitate, including 
without limitation all firearms, BB guns, air guns, pellet guns, switchblade knives, knives with blades five 
inches long or more and chemicals such as mace, tear gas or oleoresin capsicum, but excluding normally 
available over-the-counter self-defense repellents. Chemical repellents labeled “for police use only” or 
“for law enforcement use only” may not be possessed by the general public.   
Fireworks: Any fireworks, fire crackers, sparklers, rockets or any propellant activated devise whose 
intended purpose is primarily for illumination.   
Explosive: Any dynamite, nitroglycerin, black powder or other similar explosive material including plastic 
explosives; any breakable container that contains a flammable liquid with a flash point of 150 degrees F 
or less and has a wick or similar device capable of being ignited.  

 

Discussion: Several members discussed various operational implications:  

1. Not referencing “simulated weapons”.  Costumed events (Spooktaculars, etc.) 

2. Not directly referencing “for education demonstration purposes.” There is currently no 

process in place for instructors to request authorization for educational purposes. 

3. No guidance provided on signage.   

Action: Policy 4.115 will be submitted as written to President’s Council (9/30/2019).   Personnel 

Responsible: Amy Curley 
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d. Policy and Procedure Manual Review and Reformatting:  

Discussion:  A follow up discussion occurred regarding the PPM reformatting.   

5. Adjournment 


