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1.

Welcome to Mohave Pipeline! Always
follow this link:
https://mohave.pipelineaz.com

Select the red Employers button in the
top right to get started!

Once you have selected the Employers
button, you are taken to the Employer
Landing Page. If you are new here, search
your company using the Search Bar first. If
your company does not exist on Pipeline
AZ, select Create a New Company.

Your
Solution

for
Candidate
Recruitment

Enter your company name here:

or have already registered, we'l get

Don't see your company listed? Create your company below

Create a New Company >

Already have an account? Login

3. Creating your Company Page starts here!

You will need to add your:
o Company Name
Industry
Size of Company
Street Address
State
City
Zip Code
How many people do you plan to
hire in the next six months?
o Select Next

o O O O O O O

Create Your Company
Enter your basic information and get started today!

Company Name *

Industry * Size *

Street Address *

State * city * Zip Code *

How many people do you plan to hire in the next 6 months?*

Company Website

1 am interested in helping students with (check all that apply)
Onsite Career Presenters
Mentoring

Networking Events

sted in providing Student Scholarships or Work-Based
ipends for students?

After inputting your Company
Information, you will be asked to input
your Personal Information.
You will need to include:
First Name
Last Name
Job Title
Work Phone Number
Email Address

o Password
Once complete, select Create an
Account.

o O O O O

Once you have created your account, you
will receive an email that your account is
pending approval. There are vetting
requirements that each Company must
go through, before approval.

Congratulations! Your Company has been
approved, follow the link in the email to
activate your account and start using the
platform!


https://mohave.pipelineaz.com/

You are on the platform! Let’s explore your dashboard.

Active n

Candidate Filters: B Clear Candidate Filters

Last 60 days X

You have no active postings!

See All Opportunity Postings

1. Dashboard- Quickly access your Opportunity Postings and Candidate Searches here, you may
create a New Job Post here also.

2. New Job Post- Select this button on your Navigation when you would like to create a new
opportunity. You will be taken to a landing page where you input all the information about this
opportunity.

3. Report a Hire- Have you posted a job opportunity and hired someone from the platform? Select
this button and fill out the form to report any hires you have made.

4. Company Page- This button allows you to build out your company profile, so Job Seekers can
learn more about your company.

5. Career Information- This section allows you to Search Jobs and Companies within the platform.

6. Events- If there are any events happening at Mohave College (like hiring events), they will be listed
here. Your own company events are not added to this, they only show on your company page, if
you choose to add them.

7. Inbox- Utilize the messaging function to communicate with Job Seekers. They will receive an
email with the content that was sent also.

8. Profile Image- This section breaks down into a Profile and Settings. Your profile allows you to
include information about yourself. The Settings feature gives you the option to update your
password, set notification settings, set profile settings, and edit your email. Always remember to
select Update Settings or your changes will not be saved.

9. New Job Post Button- Along with the New Job Post button on the Navigation Bar, you also have
this quick access button here on your dashboard. This will take you to the same page as the
button on the Navigation.

10. Candidate Search Tool- Utilize this tool to Search Candidates by Name, Location, or Date.



11. Search Jobs- If you have multiple job opportunities posted on the platform, you may use the
search function to quickly find a job you have posted.

Posting a Job to your Company Page
1. To create your New Job Post, select the New Job Post button from your Navigation or the Quick
Access Button from the Dashboard.
2. Onthe New Job Post Page, there are both Required and Optional Fields to create an opportunity
in the platform.
Required Fields:
o Title
Job Role (this populates Recommended Skills)
Type of Position (Part-Time, Full-Time, Contract, Apprenticeship, Internship, Volunteer)
Location - State, City, Zip (You may select if this position is able to be remote)
Description
How do you want the Job Seekers to Apply? (Email, Website, Phone Number)
o Build an Ideal Candidate Profile (Add skills for this specific Role)
Optional Fields:
o Education Requirements
o Career Level (Entry, Some Work Experience, Experienced, CEO, etc.)
Salary Type (Annually, Hourly, Negotiable, Unpaid)
o Target Salary (The actual Salary)
3. Once all Required Fields are filled out, you have the option to Preview your post before you
actually submit it to the platform. After you have approved what you wish to see, select the yellow
Post button.

4, Congratulations! Your job has been posted! Start viewing your Job Matches immediately!

o O O O O

o

Create a New Job Post

Job Description Ideal Candidate Profile

This is a Work Based Experience.

Required Skills & Certifications @
Title* ADD AT LEAST 1%

Search for a Job Role* or choose from a complete list.

Type of Position* Requisition #

Number of Open Positions

Education Requiremen t Career Level

Salary Type Target Salary
$

Location*

Zip* State* City*



If you wish to post your job opportunity via an API, you may go to the New Job Post Page, scroll down to
the bottom until you see this- Learn more about how to publish your job posts automatically.

1.

Choose what happens when the job seekers click apply*

[J Enable one click apply @

] Send candidates to a website

[ Show candidates an email address

[l Show candidates a phone number. Add your extension if

applicable.

© CANCEL

Did you know that you can publish your opportunities directly from your ATS by using
our APl or with a job integrator? Learn more about how to publish your job posts

automatically.

Viewing Candidate Matches and Searching Candidates

Congrats! Your first Job Opportunity has
been posted and you have immediately
received matches to candidates! To review
your Candidate Matches, select the
Candidate Matches underneath your
Opportunity post, there will be the
number beside Candidate Matches to
show you how many your job has
matched with.

Q

®

Rockstar
Full Time

5 This opportunity doesn't have any matches yet. [2 Applications

Your candidate Matches will appear on
this page, where you can view the Job
Seeker’'s Name, Location, Phone Number,
Hiring Status, and the opportunity to
Message them. The Hiring Status
Drop-down allows you to report where
you are in the process with that candidate.
The Statuses are: New, Viewed, Contacted,
Declined, Hired.

To view a Candidate, select their name,
which takes you to their profile. You will

see their document library, Military
Experience, Contact Information,
Education History, Employment History,
Security Clearance, and any other
information they have provided. You may
directly message them here if you are
interested in chatting with them.

You may find a candidate that interviewed
very well, so you decided to hire them!
Congrats! You have successfully hired a
Candidate from the Platform. To report
this hire, select the Report a Hire button
on the Navigation bar. Fill out this form
and click Post. This report allows the
Platform to continuously measure



successes for each company! 5. If you would like to continue your search
of candidates, you may use the

Report a Hire Candidate Search Tool from your
oo DTS Employer Dashboard. Simply type in any
Job Seekers name, Job Title, Location, or

activity date.

How many people did you hire?

Date Reported

B Pickadate

OptonalInformation Candidate Search Tool

Notes
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iii
~

Normal ¢ B T

Creating your Company Page

1. To create your Company Page, start by clicking Company Page on the Navigation Bar.
2. This is where you really can showcase who your company is and allow Job Seekers the opportunity
to learn more about the company. From this page, you may add a variety of information:
o Company Details
o Company Overviews (Values, Culture, Community Involvement, Ideal Candidates, and
Hiring Process)
Benefits & Perks
People in the Company
Opportunity Postings
Contact Information
Company Events, and more.

O O O O O



image.

to find jobs, skills,

and career paths to level-up your

career.

Pipeline AZ is Your Resource for Arizona Jabs,

Pipeline AZ
Q Phoenix, AZ 85004 [J1-50 Employees B3 0 Available Jobs

o I
Overview ©

Pipeline AZ is where Arizona job seekers, students, employers, educational institutions, and
nonprofits come to build Arizona’s workforce. Pipeline AZ isn't just another job board. It's a career
development and exploration platform designed to create more pathways to in-demand Arizona
careers.

Culture Community Invelvement Ideal Candidate Hiring Process

We are a small and determined team that loves what we do and knows how to have fun along the way.
We strive to be the best everyday and ahead of the curve. Connecting job seekers and students to
internships, apprenticeships, and lifelong careers is our drive.

Our People ®

Opportunity Postings

‘B

B Clear Candidate Filters

Search Jobs by Title, Keyword or MOC
Candidate Filters:

Last 60 days X

No Search Results

Company Events

New Events

Let job seekers know how, where and when to find you for setting
up potential interviews at job fair locations.

2 Job Opportunities

@ visit Website

Company Badge

Company Details

Waebsite
http://www.pipelineaz.com

Industry
Education & Training

Company Size
1-50

+

Healthcare Programs

Please complete this section if you
are an AHCCCS provider.

Benefits & Perks @

Medical

Medical FSA

Dental

Vision

Disability

401K Plan, Retirement Plan and/or Pension
Life insurance

Vacation/paid time off

Paid sick days

Maternity leave

401(k) plan, retirement plan and/or pension
Professional development

Workplace wellness programis)

Free food (and good coffee)

Education reimbursement

Transportation or parking reimbursement
Covered parking

Take your dog to work

flexible holiday schedule

Contact Info ©

Email us at info@pipelineaz.com today!

& Email Us

3. Toadd a Logo or Header Photo, select the Pen and Paper Icon near each image to change the



