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Minutes 
Dual Enrollment Committee 

Date:  9/13/17 
Time:  1:30-2:30 pm 

Location:  Kingman Campus, Building 100 Conference Room, MeetMe #61173 
 

Mission: The mission of Mohave Community College is to be a learning-centered institution, serving all, inspiring 
excellence through innovation and empowering students to succeed. 

 
In attendance: 
Doug Bunn, Erik Jones, Jason Gee, Jennifer Woolston, Laurel Clifford, Melissa Wadley (Recording), 
Peter Roth, Robert Kuzma, Stephanie Dieringer, Stephen Eaton (Chair) 
 

I. Stephen Eaton called the meeting to order at 1:35 pm. 

II. Announcements (Stephen Eaton) 

A. Stephen inquired whether everyone was comfortable with the current structure and 
asked for suggestions to adjust or improve the committee.  No suggestions were 
provided.  The committee will continue forward as is. 

B. Minimum qualifications for dual enrollment were discussed between associate deans 
during the summer.  Those qualifications moved through the MCC processes and were 
approved by the Governing Board.  Qualifications need to be distributed to impacted 
organizations and personnel so that the expectation is clear as to the minimum level that 
is required to teach dual enrollment courses for the MCC.  Jennifer Woolston 
commented that some Bullhead City area instructors have been placed on improvement 
plans. Plans are currently housed on Jennifer’s computer and will be forwarded to 
Human Resources and copied to Stephen for addition to the personnel file. 

III. Items for Attention (Stephen Eaton) 

A. December 14, 2017, meeting minutes accepted as presented. 

B. Jan 27, 2017, minutes not recorded. 

C. Committee Charge – Stephen posed the questions, “What is the charge?  Should it be 
reevaluated?”   

i. Stephanie Dieringer directed attention to the statutes for clarity.   

ii. The current charge states that the committee will, “Ensure that college approved 
textbooks, syllabi, course outlines, and grading standards that are applicable to the 
courses if taught at the community college apply to dual enrollment classes and to all 
students in dual enrollment sections. This committee reports annually to the 
President’s Council its findings as to whether the course goals and standards are 
understood, the course guidelines are followed and the same standards of 
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expectation and assessment are applied to dual enrollment courses as though they 
were being offered at the community college.” 

iii. Doug Bunn offered that the two arms of the committee need to be operationalized.    
During the spring (January 2017) meeting quality assurance was discussed.  
Associate deans were tasked with getting faculty (leads) into high schools to conduct 
evaluations of instructors and courses.  More work is needed by the committee and 
MCC faculty to evaluate which courses are appropriate offering, and to ensure that 
high schools are teaching MCC approved curriculum. 

iv. Stephen Eaton suggested that visits to the classrooms be made in the fall, rather than 
waiting for the spring.  Improvement plans and recourse need to be addressed if 
observers determine that sections are not being taught the MCC way.   

v. Currently, multiple measures are used (correct texts, syllabi, LMS use, and lecture 
observation) to conduct Peer Observation.  Any recourse was conducted through 
informal conversations with instructors based on observation revelations. 

vi. Struggles experienced during prior observations included:   

• High schools not using approved textbook 

• LMS use and inconsistency between schools (grade posting) 

• High school instructors cramming other (unrelated) assignments into the MCC 
courses. 

• Instructors combining AP and Cambridge components into the MCC course. 

• Push back when instruction does not align 

• Lack of syllabi submission to associate deans 

D. Process For Reviewing Textbooks, Syllabi, Course Outlines, And Grading Standards 

i. In answering the committee charge, the group started planning for fall visits and 
review.  Faculty will be enlisted, as they are a great help and more familiar with 
content and syllabi review (congruence).  A sampling will be taken within each 
city for review during each semester.  Associate deans will provide a list sections 
and instructor names to Stephen who should be reviewed in fall and in spring; the 
list will be due in one week.  Observations, syllabi, books, handouts, LMS, tests, 
etc. will be fully reviewed. 

ii. Erik Jones reminded the committee that the goal last year was to connect with 
different faculty (development).  This fall review will provide further relationship 
building, training opportunities, and growth with sampling. 

iii. HLC has dual enrollment on their radar.  MCC teams need to be friendly in their 
sampling and communications to help ensure rigor and mandates are met. 

E. Handbook Review & Update – Melissa Wadley to send the most recent revision to 
Stephen for review.  Stephen will forward to the committee for a final review. 
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IV. Course Offerings: 

A. Jennifer Woolston requested that Environmental Geology / Natural Disaster with Lab 
(GLG 110) be presented for consideration as a dual enrollment course. 

i. Laurel Clifford suggested that the course be presented to science faculty at the next 
science department meeting.  Jennifer will contact Tonya Baxley to add the course 
to the agenda.  Laurel would like the committee to review the feedback from the 
department meeting.  The handbook processes and review shall be completed in 
time for spring enrollment. 

V. Upcoming Meetings 

A. November or December 2017 – Discuss course sampling, GLG 110 follow-up and 
handbook revisions.  

VI. Meeting adjourned at 2:14 p.m. 

 

 

 

 

 

  

 


