Withdrawing from a
Mohave Community College course
_____________________________________________

The withdrawal process will take much longer than one business day; please plan ahead.

Official withdrawal dates are listed in the inside front cover of the current MCC
[bookmark: _GoBack]Catalog, or at:

http://www.mohave.edu/documents/Academics/Calendar/Academic_Calendar.pdf

Each course withdrawal requires a separate withdrawal form. These forms are available at this
website, or at your local campus registration area.

On-ground and on-line courses have different forms (see listing below). Please use the
appropriate form for that particular course.

Specific instructions are listed on each form.

Use: 						If:

REG Form 30: 				You are withdrawing from an on-ground course or an
ITV course that originates from your local MCC campus.

REG Form 31: 				You live within the commutable MCC service area* and
you are withdrawing from an on-line course or an ITV
course that does not originate from your local MCC
campus.  See below for more information.

Phone call:					You do not live within the commutable MCC service
area*, and are withdrawing from an on-line course,
please contact the MCC Distance Education Office at
1-866-664-2832, Ext. 1167





*The commutable MCC service area includes all of Mohave and La Paz counties in
Arizona; Needles, CA; Laughlin and Mesquite, NV; and Washington and Kane counties
in Utah.


HOW TO WITHDRAW FROM AN MCC
ONLINE COURSE

Students must follow the steps below in order to withdraw from
an online course.
Withdrawal forms received after the posted “Last Day to Withdraw” will not beprocessed.
Withdrawal dates vary for different course sessions.
Check the “Last Day to Withdraw” date before you begin the withdrawal process.
Give yourself enough time to complete the withdrawal process and have it turned in bythe withdrawal cut-off date.

1. Email the course instructor of your intent to withdraw. Include in the email:
Your name, MCC ID Number, and Course Title.

2. Send your email only through the MCC email system or the Angelcourse mail.

Emails to the instructor through any other email provider will not beaccepted. The following 
examples are unacceptable: Google, Yahoo,MSN,personal or employment email addresses, etc.

3. Print out a hard copy of the email you sent to the instructor. Do not wait for a reply
from the instructor.

4. Obtain a Withdrawal Form for an Online Course (REG Form 31). The form is
available at any MCC Campus Registration Office or online.

For the online form, go to the MCC Homepage (www.mohave.edu) under the“Student Resources” 
tab; click on “Forms Online”, click on “Withdrawing From aClass”. Review the instruction page for 
“Withdrawing from a Mohave CommunityCollege course”, click on REG Form 31 and then print out 
the form.

5. Fill out the Withdrawal Form for an Online Course completely.
Do not write in the “OFFICE USE ONLY” box.
Print clearly in blue or black ink.
Use one form for each course withdrawal.
Incomplete forms will not be accepted.

6. If you are receiving Federal Financial Aid (PELL and/or loans), take the WithdrawalForm and the 
hard copy of the email you sent to the instructorto the Financial AidOffice on campus to obtain a 
designee’s signature.

7. Turn in the completed form (signed by Financial Aid) with the hard copy of the
email you sent to the instructor to the campus Enrollment Services Office.
Upon receipt of your completed paperwork, and the grade from the instructor, your
withdrawal grade will be officially assigned by Enrollment Services.

√If you do not live within the commutable MCC service area, contact the MCCDistance Education Office at 1-866-664-2832, Extension 1167 for assistancewithdrawing from an online course.
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