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MPIO
News Notice. Get your news in print.


Type your news details below and e-mail it to your campus dean for his/her approval for release to the media. Once you have the OK, send the form to the Director of Marketing and Public Information. Photos are very helpful in getting editors to run your news. If you have a photo, let the director know. If you don’t, she will work with you to stage a shot if possible.
WHAT is happening?  

WHO is involved?

WHEN will it/did it take place? 

WHERE will it/did it take place? 

WHY is this significant? (Please answer this with a quote from the key person in your news item or a key MCC administrator.) 

HOW can the public be involved and who should they contact? 

CONTACT INFO: Who should MPIO contact for more details?  Provide phone number and e-mail. 

Best time to reach that person: 
Timeline: Information should be submitted at least 3 weeks in advance of your event/deadline in order to allow time for the research, writing and consideration by the editors (Weekly publications have a deadline two-weeks in advance)
CAMPUS DEAN SIGNATURE 








DATE 



Disclaimer: Please remember there are no guarantees that the newspapers will provide free publicity/news space for your item. The more comprehensive the information, the earlier it is sent to the media and the better the photos, the greater out chance of having it appear in your area papers. 
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